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NORTON PUBLIC SCHOOLS

J@w@ﬁ@hﬁ & E%@a@tka, Bl D,
Superintendent of Schosls February, 2015
FY16 Budget Message

The Public Schools of Norton, MA demonstrate high academic standards, offer supportive
programming, and develop ouistanding graduates. This budget proposal continues last year's
“We can do better. We must do better...and together we will do hetter” message. As many of
you are aware, however, the price of doing business beyend contractual obligations continues
o grow because of unfunded mandates and the educational needs of our students.

The stakeholders, stockholders and taxpavers of Norton have a vested interest in The Pubiié
Schools of Norton being the best they can be. This budget progosal is the beginning of 3
conversation about reinvesting in your public schools.

This budget is grounded in the new Strotegic Plon: 2015-2018 which has four goals:
1. Academic success for ALL students
2. Enriching student learning experiences
3. nvesting in our staff; and
4. Continuing to be a source of pride for the community

Included in this budget: contractual {personnel and transportation) obligations, NEASC
reaccreditation, tuition increases, special education reorganization and restructuring, classroom
priotities, class size reduction and reinstatements, supporting facilities preventative
maintenance, technology integration needs, Full Day Kindergarten and support positions.

Full Day Kindergarten (FDK) ence again is a major priority in terms of educational and financial
needs. All other requests have been cut in prior vears or are unfunded mandates. This budget
keeps class sizes at the elementary level at 19-24 and the secondary level at 24-28,

We ask for your consideration in prioritizing the school budget as a means to ensuring
continuous improvement and high student achievement,

As you review the budget | ask that you consider our approach.

Respecifully Subsfiftied,
@vr-Jis
' /Zegc; h ¥, Baeta, Ed D.

Superintendent of Schaols

B4 WEST MAIM STREET . NORTON, MA 02760 . TELEPMOME: {608) 286-0900 . FAX: (608) 285-9188
' wewhnortonts i maus

The Rortos Publie Schoof System does nof diseriminate on the basis of age, race, color,
seux, gender idonily, refigion, natienal ovigin, sexual orientofion or disabiiy,



Norton Public Schools

FY16 Proposed Budget
FY15 BUDGET $24.137.584
OVERALL
Mandated Obligations
Contractual Salaries $850,964 3.53%
Admin/Non-Union increases $43,400 0,18%
NEASC $30,600 0.12%
Regular Transportation $74,221 0.31%
Special EducationTransportation $50,129 0.21%
Special Education Tuition $213,701 0.89%
TOTAL $1,262,415 5.23%
Mandates/Reorganization
Sped Positions $283,791 1.18%
Summer School $10,000 0.04%
TOTAL 5293,791 1.22%
Mandates-Facilities
Prevent Maintenance - 5 Buildings $69,147 (.29%
TOTAL $69,147 0.29%
" Classroom Pyiorities
Instructional Supplies $114,210 0.47%
Technology $80,0600 0.33%
Textbooks $135,600 0.56%
Professional Development $0 0.00%
Class Size Reductions $173,590 0.72%
TOTAL $502,800 2.08%
Full Bay Kindergarten
Full Day K $250,000 1.04%
TOTAL £250,000 1.64%
Elimination of Fees
Elimination of Fees 50 0.00%
TOTAL 80 0.00%
District Wide Positions
Data Position $45,000 0.19%
12 Month Secretaries $25,000 0.10%
TOTAL §70,000 0.29%
{TOTAL FY16 REQUEST $2,448,153 TOTAL % INCREASE 10.14%
[PROPOSED FY16 BUDGET $26,385,737 |
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1. About Norton Middle School

WELCOME TO STUDENTS

Dear NMS students, parents and guardians,
Woelcome to the 2015-2016 school year. We hope your,
staff at the middle school looks forward to assistin

Pl

students to put forth their best effort regarding s¢ oa!work here and atkh _*

information.

In our continued effort to i
understanding of the p
School”. Many of our polic
Department of Elementary
over time, work:hest:i

Sincerely,

Vincent M. Hayward Ronnie Goldstein
Principal Assistant Principal

Our Mission:

Guided by our Core Values, the Norton Public Schools, in active partnership with parents and the
community, will provide each student with a quality education, one which fosters personal development
and intellectual growth and prepares each to contribute and succeed as a productive and responsible global
citizen in the 21st century



NMS Meeting the Needs of the Whole Child

Norton Middle School Purpose

As an active member of the New England League of Middle Schools (NELMS} and Commonwealith of
Massachusetts Middle Level Educators (COMMLE), the Norton Middle School's mission is directly
aligned with the eight principles for middle school education as outlined in "Turning Points", a national
study on the education of early adolescents:

Trust

School should be a place where close, trusting relationships withiadults and peers create a climate for

Critical Thinking
Every student in the middle grades shoﬁ%

Teaching youngadolescents =d’f?°develop h‘e}a‘ tﬁ llifesty
Teaching young :ﬁ%ﬁ%‘scents tgi;%%e active citizens
integratmg subject ﬂa‘%er acro ines N

et to Eearms wc. ; \%' 5

R

iy

Employing hete
Using flexible an&é‘ibl%&k
Expanding opportumtl

Decision Making
Decisions concerning the experiences of middle grade students should be made by the adults who

know them best. This is accomplished by:

Establishing building governance structures where decision-making is shared
Designating leaders for the teaching process

Expert Teachers



Teachers in middle grade schools should be selected and specially educated to teach young
adolescents. This is accomplished by:

Developing expert teachers of young adolescents

Healthy Living
Young adolescents must be healthy in order to learn. This is accomplished by:

Ensuring student access to health services
Establishing the school as a health-promoting environment

Family Ties
Families and middle grade schools must be allied through tru d\respect if young adolescents are to
succeed in school. This is accomplished by: ! >

Community Ties 9
School and community organizations sh?),tg
success. This is accomplished by:

Ensuring student
Community orga

actions:We feel the middle school should provide a challenging
may acquire skills necessary for the transition to the next

developmenta

NMS core values: “Respect'and Responsibility”

THE STUDENT

You are the most important person in our school. We are all here to help you grow intellectually,
socially, emotionally and physically. We have studied for many years to have the privilege of teaching
vou. We will do our best for you and hope that you will do your best also. Included in this handbook
are policies that reflect our values in the day-to-day operations of our school. Our goal is that your
understanding of these responsibilities and the significant role they play in making our school an
effective place to learn, will grow deeper and broader over time.



We

expect that each student:

e Be motivated to work consistently at their optimum ability.

* Acquire the knowledge to pass the basic skills curriculum.

* Acquire skills necessary to access information. -

» Develop and broaden abstract reasoning skills to enable the use of higher level thinking skills.
* Develop effective oral and written communication skills.

THE TEACHERS

Tea

chers are hired by the school system to provide students with the opportunity to receive a good

education. We should all realize that our teachers are assuming the responsibilities of our parents

whi

SHARED RESPONSIBILITIES

le we are at school. They should receive the respect and cons:deratlon that we show our parents.

We expect every student and staff member to act WIi ¥
Respect: Recognizing the worth and rights of selfﬁ%‘?}others the”"vaiue of property and the
environment. Respect includes valuing authority and being courteous%a others.
Honesty/Integrity: Integrity — being true to oneﬁaeth[caf beliefs and takm%&actlon based on those

beliefs, %%@% N L 9
Courage: Having the internal strength to follow throtigh oé%gﬁat one believesitsibe right and fair.
" iw

Courage includes taking action on perso. onal commitme
Personal Responsibility: individuals bEI gcﬁ‘ponmble for ‘orie’s own actions and future, having
ownershlp and bemg accountable for thegoutcam and learning from mistakes.

S “«é oY
Socnal Respons:bg!gti--v Bemg" w:ﬂ%}ﬁgfto“pagt?c:pate ﬁ%ﬁ;@develop community through volunteensm,

e and%showmg respectvfor country.

Staff Contacts
STAFF Position EXT. E-mail
Vincent M. Hayward Principal 0145 vincenthayward@norton.k12.ma.us
Ronnie Goldstein Asst. Principal 0 '
Barbara Rossi Secretary 0140




;‘;})

absence, to pick a student up early, or for<
general office number and extensmn (s

Insert the School Calendar

NO SCHOOL ANNOUNCEMENTS
In the event of a school canc , or delay, you will receive a Connect ED phone message to that
effect. School cancellation will also be posted on the District and School webpage. In addition, school
cancellation for any reason will be made on local cable television, WBZ radio {Boston 1030}, WBZ TV
{channel 4}, WCVB TV (channe! 5) and WRKO radio {640 AM). Announcements of an early dismissal due
to weather and/or other unforeseen circumstances will also be broadcast on these outlets.

Student Attendance, dismissal and required information



ABSENCE/ATTENDANCE

ABSENCES
In order for you to do your very best work, you must attend school regularly, eat the right foods, get a
good night’s sleep and dress appropriately in cold or wet weather. When you are absent from school,
your parent or guardian must call our school at 508-285-0140 before 8:00 AM. An answering machine
is used until approximately 8:00 AM. You will receive an automated phone call at home if we do not
receive a call from a parent/guardian. You must bring a note when you return to school after an
absence. This note is given to the homeroom teacher and kept on file at the office. This note must
contain the dates of absence, the reason for the absence and must:be signed by your parent or
guardtan This note is given to the homeroom teacher and keg‘?%f' le. Only absences meeting the

o1 it lered excused. Absences due to
vacation are not excused. If you are absent from school, y%gawﬂ%be allowed to participate in any
activities of the school that day unless the absence ha l:)"e y the principal or assistant
principal.

,.mr-‘

en approvedi

EXCUSED ABSENCES
Absences considered excused: . .
* An absence accompanied by a notelexclise /§ nurse

¢ Court appearance {Documentation re.‘
s Bereavement "
e Religious holidays
s Principal’s discretion & .
Students who are abseniz for any reasoh, except tr @qwred to make up work missed in
each class. It is each stug%n%%gs respon\?&%hty to obta iI make-up work from his/her teachers.

Students will beésven the same numb %%%% ays as absences, plus one, to make up any missing work. In
the case of aﬁwsu’épgn ' Sof more,: chocﬁ @gk will be made available for parent/guardian

en a%?;“dent returris*’t :school.
. %‘%@?

MEDICAL CLEARANCE :
2 1o school aft‘e?three consgcutive days of absence must be cleared by the school

UNEXCUSED ABSENCES
A student who exceeds seven (7) days of unexcused absences in one semester (2 quarters) or exceeds
fourteen {14} days of unexcused absences at any time during the school year may be considered
truant. Parents will be notified. Students who have excessive absenteeism may be referred to the
Attendance Officer for legal action. If the causes for absences were primarily the student’s health or
family emergencies, the school principal may grant waivers if all course work has been completed. Any
student who exceeds fourteen {14} days of unexcused absences at any time during the school year will
not be eligible for Summer School.

WRITTEN HOMEWORK FOR ABSENCES




After a student has been absent due to illness for two days, parents may request written homework
assignments through the main office prior to 11:00 AM. Twenty-four hours notice for written
homework is required. The secretary will notify the homeroom teacher and all necessary materials will
be available BETWEEN 3:30 AND 4 PM, the next afternoon. Materials may be picked up in the main
office. A sibling or neighbor may pick up assignments for the absent student, but they are not
permitted to bring books home. No schoolwork will be provided in advance for students who are
absent due to vacation,

TARDINESS
When a student is late {after 8:40 AM) for school, he/she is to report to the office for a late pass. An
excuse will be required from the parent or guardian explaining theifeason for tardiness. A student who
exceeds seven (7) unexcused “tardies” to school in one semestér (2 quarters) or exceeds fourteen (14)
unexcused “tardies” at any time during the school year wi!“I b sidered not in “good standing”. Pg.
fH

EARLY DISMMISSAL

for that day.
uld occur only for
ncouraged to bear in mind the importance

Investigate cai
e |nvestigate habitual absentees
e Handle court action'for excess sence cases

s Research reasons why'children.of:'school age are not in school

BEFORE SCHOOL/ AFTER SCHOOL TRANSPORTATION AND PARENT PERMISSION

Written, faxed or e-mailed permission is required from a parent or guardian for ALL students to remain
after school for any teacher or activity for any reason. The same is required for activities before school.
The school fax number: 508-286-9457. To enter school before 8:35 am, students must have a pass
issued by a teacher or club advisor. Rides for students remaining after school for activities which take
place after school should arrive by 4:00 PM. The school department does not provide transportation
for before-school activities.




BUS PASSES/CHANGES

All students are assigned to a bus and a bus stop in September. Students will be picked up and dropped
off only at this stop. If a student needs to change his/her bus stop due to a change of address, after
school daycare or a job, the student must present a written request, signed by a parent or guardian, to
the office. ONLY those students who are eligible to ride their regular bus will be allowed to ride.

STUDENT INFORMATION
Parents are required to complete a student registration form. Parents should be assured that any
information you provide is for school use only; state law specifically restricts what information may be
released. In order to keep our records up to date, parents are requested to inform the office of any
changes to address, home or work telephone numbers or emergency telephone numbers so that you
can be reached promptly if necessary.

e&@

3. NMS Daily Routines: General Information a“:_w rocedu

i = g‘&’
at 3 07 PM AII students should plan to Iea\i‘e)qhe bu:ldmg%atwtﬁ%a%ttme unless rema\ﬁénng for an extra-
qf ‘?’ffeacher Stu%ents should not plan to arrive at school

te elis dm d into two balanced teams made up of students
with var:ed a ters are primarily based on academic and instructional

considerations.

DRESS REQUIREMENTS

Students should dress in a manner that shows pride in themselves and their school. All students are

required to dress and groom themselves suitably for school activities in clothes, which do not disrupt

the educational atmosphere of the school. In general, attire that would not be acceptable would be:

* Hats, bandanas or visors worn in the building. Failure to remove headwear mentioned above will
result in a session.

o Jjackets worn in the building

» Chains or spikes

e Tee shirts, sweatshirts or jackets with vulgar or offensive words, pictures, and symbols or with
words or symbols promoting the use of alcohol, tobacco or drugs.




e Attire which could be considered unacceptable would include Beach-like attire, bathing suits, bare
midriffs, bare backs, halter-tops, low-cut blouses, tube tops and muscle shirts, pajamas, lounge
pants or other attire, which could be considered distracting. Skirts and shorts should be school-
appropriate in Jength (i.e. tips of the fingers when standing}

o Undergarments should not be visible.

o Students may be asked to remove jewelry for classes during which jewelry poses a safety issue such
as art, Physical Education, science etc.

s Sunglasses should not be worn in school unless there is a medical reason to do so.

Any student in violation of the above requirements may be sent home until more appropriately attired.
A second offense will result in a detention.

Arriving at and leaving NMS

BICYCLES/SKATEBOARDS/ROLLERBEADES
REQUIRING THE USE OF HELMETS FOR BICYCLE RIDE

way, bicycle path or on any other publlc n
person's head and be secured by straps at
or other manually-propelled

are not violated. Take the iously. Anyone whose behavior interferes with the safe operation
of the bus will lose the privil ding the bus to or from school.

At the present time, the school department has a fee structure in place for bus transportation. The fee
structure does not exempt a student from bus rules and regulations.

STUDENT CONDUCT ON SCHOOL BUSES

Procedures for Drivers and Parents

In case of any misconduct on the bus, the incident will be reported on the proper form to the school
administrator. The school will then contact the parent and make them aware of the bus infraction that
has taken place.




BUS DISCIPLINE POLICY

The school administrators will discipline any student who violates the bus rules. Discipline may include:
the assigning of seats for a specific period of time, the permanent assigning of seats, transfer of a
student form one bus to another (if possible), suspension from the bus for a period of time, and/or the
permanent suspension of bus privileges.

1. In case of a repetition by the same student, the principal will suspend the student’s
transportation privileges with written notice to the parent to report at once with the child to
the Superintendent’s office.

2. After a second offense, and a conference with the Superinténdent, if a third such incident
occurs, bus privileges will be denied the student and t&f ?'/s"ponsibility for transportation will

then rest with the parent. No refund for User Fees w: M,.,je s ssued for the remainder of the year.

1. deers must remain in their seats or in piace-l_'

No inappropriate body contact v{(f ileon

The following disturbances are pro
a. Pushingor wrest]g

Annoying otfier pass

%

Talkmg t@"' )
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»L'nd otherf?ecordmg devices.
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@ o

1. Riders must be on time, Bus drivers will not wait.
2. Riders will enter or leave the bus at regular stops only.
3. Orderly behavior and respect for private property will be required.

4. [nstructions and directions of the driver must be followed by the riders when entering or
leaving the bus.



Parents and students will be informed of these reguiations through the Student Handbook at the
beginning of each school year, and parents will be required to acknowledge through their signature
that the regulations have been received and read.

DROPPING OFF AND PICKING UP BY CAR: Parents are encouraged to be
picking up and dropping off students. Further details to be developet

s.and patient when

TRANSPORTATION AFTER SCHOOL
If, for any reason you remain after school, you must provide your own transportation home. There are
no late buses. Transportation providers for students remaining after school for clubs must be at school
when the activity is over. Written permission is required to remain;

‘after school for any reason. Rides
should be arranged ahead of time. Office phones are not avail; !?IEK(

V -
to call for rides.

VISITORS TO THE SCHOOL

guardian Schoo[ prmc:pais are authorlzed to take appr

hool grou
oég\googro

3. Running, pushing, cuttin:
prohibited in the cafeteria;
4, Throwing food, no matter h mall the particle, throwing juice/drink, forks, etc., and pitching items
into the trash receptacles is strictly prohibited. These offenses will receive immediate consequences.

5. All food and beverages must be consumed in the cafeteria. Only water bottles are allowed in the
classroom.

6. After finishing lunch, tables are to be cleared of all trash and debris. if spills have occurred, the
person responsible for the spill must thoroughly clean it up. Additionally, a student at each table is
assigned table clean for the day - to sweep the floor around the table and make sure that the table is
tidy for the next students who will use it. The lunch table is 2 community, is viewed by lunch
supervisors and administrators as a community, and should be viewed by students as a community at
all times.



7. Students are NOT allowed to leave the cafeteria for any reason without signing out or getting a
monitor/assistant principal's permission.

8. Students who fail to observe good cafeteria behavior will be referred to the office. Continual
offenses or serious misbehavior can result in loss of cafeteria privileges and possible further
disciplinary action.

Hallways and Passing
To be assured of a safe and respectful learning community, the following rules have been instituted:
* Passing in corridors needs to occur in an orderly and respectful manner; specifically, no running,
pushing, shoving, or extremely loud noises are allowed. Students should stay to the right of the
hallway to avoid congestion and ensure safe passage betweeniclasses.
s Please be mindful that NMS is a caring and cooperat;\{ex imunity; therefore, you are
expected to respond appropriately and respectfully 5

*«zajic“adults in the building at all times.

LIBRARY o L
Whether staffed by a librarian or volunteers, the li ,; 1yis available to al “-‘t—\udents Students will be
allowed to use the library during academic suppomprowded they have adu%‘?superv:s:on Books may
be borrowed for two weeks. Some books may be rlz@h@%“wed and taken out agam%{fwno one else is waiting
for them. The due date is always plainly stamped in thevb*ack ofvzthe book. You must\%bserve this due
date and return books promptly so thatethers may be able: 10 use them. No other books may be
borrowed until all overdue books are retiirned:SA ny library bookathat is Iost should be immedlately
reported to the library media technician. g%d E&%\

a bill for any lost or damaged !tems
LOCKERS -

All students will be assigh : .”ift.ring theirfirst few days shool for storage of books and other
equipment. No student sf%é%%%change a locker assignment without permassaon from an Assistant Principal or the

Teacher Team Leader Since ioﬁ%%%gre a’%ﬁ rmanent pa?@gf the building, students are expected to keep

( d%@t«g:ve yo%%%ocker combination to anyone else.

FIRE DRILLS A}

Ny
-
Fire Drills . o _
To assure a quick an 1 saf 0 from the school building, we will have periodic fire and
evacuation drills throdghout the school year. Each classroom teacher will have the direction for exiting
the building posted in the ' %dass A fire alarm will announce evacuation. There are some

%v@v uring fire driils.
an-orderly fashion. Complete SILENCE is required during any evacuation

very important rules to remel
* Walk quietly and quickly in a
from the building.

* Once outside, remain with your class and your teacher.

» Always stay on the sidewalk.

* Wait for instructions from your teacher or an administrator to return to your classroom.

s Further and more specific instructions may be given at any time.

» Please be sure to focus your attention on your teacher and administrators during fire drills.



EVACUATION OF BUILDING

Whenever the school building must be evacuated for any reason, all staff will escort and supervise
students in designated areas around the building. If, for any reason, the grounds must be evacuated, all
students and staff will walk to St. Mary’s Parish Center.

APPROPRIATE AND RESPONSIBLE USE OF ELECTRONIC DEVICES

Electronic devices are not to be used during the school day and should be turned off. The use of

o are subject to the'full range of
cifically warned not to take video that

educational process. Students that
‘will:face school consequences.

le electronic device they believe is disrupting

efuses to turn in their cell phone /i-pod or other

staff members upon request — Office Detention
o Failuret . 0 i Principal/ Assistant Principal upon request — In School
Suspension :

LOST AND FOUND
A lost and found collectiol for clothing and large items is located in the custodian’s storage room off
the cafeteria. Smaller items, suchias jewelry, keys and purses are located in the main office. With
teacher permission, you may check for lost items before school or during your study or lunch period.
The school is not responsible for lost items.

4. The Whole Child: Academic, Social and Emotional Learning

Fitness Health and Guidance Services



ACCIDENTS
All accidents should be reported immediately to an adult. An accident report will be prepared and kept
on file in the school. This is necessary for your safety and for insurance benefits.

ANNUAL ASSESSMENT OF PHYSICAL GROWTH AND DEVELOPMENT

fn accordance with the new Massachusetts regulation (M.G.L. Chapter 71, Section 57 and 105 CMR
200.000) passed in February 2009, Body Mass Index assessments will be conducted in the schools by
the school nurses. These assessments will be done for all children in grades 1, 4, 7, and 10, Prior
notification of BMI screenings will be sent to all parents and guardians of students in the targeted
grades. All parents and guardians have the right to waive their child’s BMI screening by submitting a
written request. All screening results will be directly and conf‘dé%}ially provided to parents, regardless
of screening results. Included with each result will be informatién €xplaining the BMI results and
resources that support heaithy eating and active living. Pargi rehts; e encouraged to share the resuits
with their child’s health care provider. wﬁ”'gﬁ’” ;

HEALTH SERVICES AND MEDICATICN .
If you become ill in school, you should obtain a p‘as,sf, rom your teacher an e port to the nurse. lfthe

?‘x

because of illness wathout authonzatton from the nurse s, . %1;%

Medications will be administered durlngs;%cjvl@oz ly with signed.parental consent and a wratten

sl po
medication order from a physician. “MedicationSshbuld be delivi fe

container or prescription bottle%%gsr Lisa A%EISOWN,

should be glven at times %;hemh nischool h(ffam‘%‘pon% ‘

vision, he_-:’ng, height, weight and posture of public school
Vtharlgh%wawe participation in annual screening
g.not'want your child to be screened.

home \Mth all students in September. All parents are urged to
coverage for their children. Especially valuable is the dental

Student Support Services

Mission Statement

The Norton Public School's Student Support Services Department, in partnership with students,
parents/guardians, administration, staff, and community will assist all students by addressing their
academic, career, and personal/social needs. As student advocates, we recognize the unigue abilities,
diversity, and personal worth of each child. Our Pre-K through 12 counseling program focuses on each
student’s potential for growth as they transition through the educational process to become effective
students, responsible citizens, productive workers, and life-long learners.



Guidance services are available to all students and their parents. These services may include assistance
with academic problems, interpretation of test scores, study skills suggestions, conflict resolution, or
help with other home, school or persenal concerns. Students may arrange a guidance appointment
through their homeroom teacher or by stopping in at the Guidance Office. Parents may call 508-285-
0144 from 8:30 AM to 3:30 PM daily to reach the Guidance Office.

HUMAN SEXUALITY
The Norton School System provides Human Sexuality Education to students in Grade 5 through Grade
12. This curriculum was developed by a Community Health Adv;sory Committee and approved by the
Norton School Committee.

In compliance with Chapter 71 of the laws of Massachusetts a;
School System will notify parents on a yearly basis that Huh ‘

s“ed on July 31, 1996, the Norton
uality Education is a part of their

and given to the Physical Education instruc
Additional classes require a doctor’s note o

epts students learn in class, helps students
slops posut!ve study habtts and organization, and helps

Schedules: Homework is assigned according to students’ maturity, ability levels, and IEP’s. Actual time
required to complete assignments will vary with each student’s study habits, academic skills, and
selected course load. Homework accommodations will be implemented as outlined in the |EP or 504
Plan.

Middle schoo! students, in addition to homewaork for each subject/course level of difficulty, may also
be required to complete projects and research as homework assignments that have long-term
deadlines. Such assignments are in addition to daily homework and need advance planning to be
completed and both effectively and in a timely manner. Homework will not be assigned on holidays.



Vacations are a good time for students to work on term papers and catch up on reading, math review
packets or writing projects. Regular assignments that require more than one night to complete shouid
not be given on the last day of classes prior to a vacation if they are due immediately upon return.

Responsibiiities of Staff:

. Assign relevant, challenging and meaningful homework that reinforces classroom learning
. Give clear instructions and make sure students understand the purpose

. Give feedback and grade as needed

. Communicate with other teachers on the team

. Involve parents and contact them if a pattern of late or incomplete homework develops

Responsibilities of Parents:

. Set a regular, uninterrupted study time each day
. Establish a quiet, well-lit study area -
. Monitor student’s organszatlon and datly Eistﬁgf" _:s'w

Responsibilities of Students:

. Write down assighments
. Be sure all assignments are clear; dn;t
. Set a5|de a regular tlme%% studying % 2

J‘ h

Qtha tit reflects student ability.

mi sing ass:gn ents and complete in agreed upon time frame.

iding t}#ﬁggwen instructions and completed on time.
i R w

B W

EDLINE
Edline is a convenient way to ke p up to date with your child’s grades and activities via the internet.
The school strongly recommends that parents sign up and use Edline. Once you have activated your
account, and your school has posted information, you can use Edline to:

*View team and club activities

*Verify attendance

*Review your “combined calendar” to see all events from the school calendar.

*Read daily announcements, lunch menus, school policies, classroom news, daily homework and
long-term assignments etc.



You may register at Meet the Teachers Night, Parent Conferences or at the main office. You will be
given an activation code and step-by-step instructions to guide you through the easy process to
establish your free Edline account. A photo ID is necessary to register.

The school’s web address is:
www.edline.net/pages/Norton Middle School

Norton Middle School utilizes Edline as a tool for online communication between the school/ teacher
and parent/guardian. The online service provides the parent/guardian with the following options:

» Check a child’s latest grades
Receives e-mail alerts when new grades are posted
Receive e-mails with school or class information
See what homework is not turned in and read not m a.child’s teachers
Verify attendance ; G

e @

Grades will be posted to Edline at the following ini
four times per vear for Report Cards and four tiﬁ%‘é
Report Cards, for a total of fifteen annual postings. I
Health, teachers will only be required to.post grades

time (only).

h
The minimum guidelines are not intendedto
teachers.

cial Education, Art, M

¢, Physical Education,
o T,
lini Progress Repor

‘and Report Card

PARENT CONFERENCES

[ ol to tal with your child’s teachers.
pointments for these scheduled conference
ition regarding conference dates in the monthly

HONOR ROLL REQUIREMENTS

High Honors- All A’s in every
Honors- All A’s & B’s in every subject

Or

Honor Roll requirements are as follows:
Grade point average above 3.0

(Published once per year determines Honors Breakfast. Printed only once on the final report card
No release or ranking of the students)




Students who earn Honor Roll status for all of the first three terms will be invited to an Honors
Breakfast in June and will receive our “Norton Middle School Honor Student” bumper sticker.

PARENT BOARD

The Norton Middle School Parent Board meets monthly on the second Thursday of each month at 7:00
PM in the school library. All parents are welcome to attend and participate. Meetings and meeting
times are posted on Edline. Please call the principal at 508-285-0140 if you need additional
information.

SCHOOL SITE COUNCIL )

The School Site Council includes representatives of parents, fa f}%d community. it was established

various levels of satisfactory and/or unsat;sfactory}gﬁmgress in eagh academlc" f.b ect. Special subject
teachers {art, music, heaith physmai education and te fl‘&“ ol gﬁgducatlon) WIE! c6 tact home for

arranged through the Guidance Office after th
period to address a specific problem. Parg@%

wish weekly progress reports to continue.
Students who do not retu
assigned a session.

REPORT CARDS

A+
A
A-
B+
B
B-
C+



After School Clubs, Sports and Social Events

EXTRACURRICULAR ACTIVITIES
Many extracurricular activities may be available for student enjoyment based upon funding. User fees will
apply to participants. This includes the following clubs: Art, TV/Media, Community Service, or Drama. You
may also participate in Robotics, Peer Leaders, Student Council, and Intramurals. Activities may change
from year to year or be made available as the year progresses. Appropriate disciplinary status must be
maintained to participate. Each situation will be reviewed on an individual basis by the building’s
administration.

STUDENT COUNCIL »
The Student Council draws its members from all grad “Thi ive body Is the connecting link

; to promote

ce in the school;

ol administrators and faculty to improve
ined and developed through the student

the school. The best of student-teacher re
counal

governmén
itical, hobby,

well as social, pi
with an opportu

citizenship in a democratic” Haps, most importantly, students involved in the co-curricular

program can have fun.

Students running for class officer must meet eligibility standards at the time of the election, and maintain
eligibility for the duration of the elected term. Students who fail to maintain eligibility will forfeit their
class officer status for the remainder of the term of office.

Student co-curricular participants are subject to school rules and regulations governing student behavior
as cited in the Student Handbook. All participants are reminded that they must be good citizens in order
to represent their school and community in co-curricular activities. Violations of school rules resulting in
suspension from schoo! will automatically preclude student involvement in co-curricular activities for the
length of the suspension. Students must attend school on the day of participation in co-curricular
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activities. In the event of weekend or holiday co-curricular activities, students must be present on the
school day preceding the event. Students who are absent on the day before a vacation should expect to
miss one day of co-curricular activities during the vacation period.

Students who represent the school in co-curricular activities should be aware that significant violations of
the code of conduct may result in their partial or total exclusion from their activities — a determination
made by the Principal/Assistant Principal and the Advisor/Coach/Athletic Director

ATHLETIC PROGRAM

RULES AND REGULATIONS FOR ALL STUDENT-ATHLETES
1. Physical Examination S
All students must pass a physical examination within one ye_ ‘efojigyparttcapatmg in any sport,
2. Parental Permission 5, Wf
All students must have written parental perm155|on;9;pé‘nicspate in any“i’f@‘bg.
3. Academic Eligibility ngﬁ' « -
Middle High school students may NOT fail any courséatany time in the term p
athletic or event season. %%% f’g"‘ﬁ%w

.

To be eligible for Fall Activities, a studen& %
year. Students that attend summer schooi a

g

i “., I i‘fi"%a

Appeal Process: The procg "ﬁre to appeal an athlati

e Allinitial appeals &?;E?b made zhg:f_ iti
e if the athletic Directorteturns a V

to the Prlnélﬁ“a”l%thm 2406 ugég ofé‘?%mg 'chis‘F ec:s&on
ﬁ%‘ - %&ﬁent mustﬁg?‘?nﬁéke%’gh@ o!low:ng minimum requlrements

5’a;greemem: as defined by the coach/advisor/ athletic

i R
not fulfill the terms of the pro
director/administration will be rémoved from the team/club/activity or program. This decision will take
immediate effect and will not be subject to further appeals. Student attendance/tardy will be monitored.
Excessive tardy or absences as determined by the administration will be grounds for removal.

S

Students on academic probation must:
* Maintain passing grades in all courses and complete all academic progress reports. Students are
responsible for completing and turning in academic progress reports to the designated person by
the agreed upon time.
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* Attend scheduled academic extra help and support sessions. These may include attending office
detentions for the purpose of completing academic assignments.

» Adhere to behavior standards that do not disrupt teaching and learning in the classroom. A
single incident may result in removal from the team/club/activity or program.

4. Student-Athiete Conduct
All student-athletes at Norton Middle School should conduct themselves in a manner that reflects pride,
respect and a high level of citizenship. Unacceptable conduct such as theft, vandalism, disrespect,
unsportsmantike conduct, immorality, violation of the law, and discrimination, will not be tolerated.
These acts tarnish the reputation of everyone associated with the team, school and community. The
Athletic Director and Principal/Assistant Principal in consultatio the Coach will determine any
penalty {ranging from partial to total exclusion from the athlefit ram) when violations of the code of
conduct occur.

5. MIAA Chemical Health Rule

From the earliest fall practice date, to the conclusio
(whichever is Iatest), a student shall not use, consti

final athletic event
 away any beverage

the academic year
7 possess, buy/sell o

bein possessson of a legally defined dru
doctor.

.The minimum PENALTIES are:

Ftrst Vlolation When the Prlnc[ al confirms

Second and
to be heard;

reinstatement in MIAA activities aftera minimum of 40% of events provided the student was fully
engaged in the program through hat penalty period. The high school principal in collaboration with a
Chemical Dependency Program orTreatment Program must certify that the student is attending or issue a
certificate of completion. If the student does not complete the program, penalty reverts back to 60% of
the season.

Penalties shall be cumulative each academic year, but serving the penalty could carry over for one year.
Or, if the penalty period is not completed during the season of violation, the penalty shall carry over to
the student’s next season of actual participation, which may affect the eligibility status of the student
during the next academic year.

6. MiAA Bona Fide Team Member Rule
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A bona fide member of the school team is a student who is regularly present for, and actively participates
in, all team practices and competitions. Bona fide members of a school team are precluded from missing
a school practice or competition in order to practice or compete with an out-of-school team.
Penalties: Any student who violates this rule for the first time shall be declared ineligible for the next two
consecutive interscholastic events or two weeks of a season in which the student is a participant,
whichever is greater. This penalty is effective from the date of his or her last participation in a school
sport.
7. Team Selection
Norton Middle Schooi Athletics makes every effort to include as many students as possibie. However,
there are some sports where team membership is limited. Students:gut from a sport are encouraged to
join another sport during the same season. Once team selectiong” ve been finalized, a student may not
quit a team and join another team during the same season. Aﬁ?ﬁﬂ%nt athlete may participate in only one
MIAA interscholastlc sport per season. i :
8. !nsurance - - N o
The Norton Publ:c School System prov;des msurance coverage for those partnc:patmg in'school
mterschoiastac athletlcs This pohcy covers the expenses mcurred for each injury or _accndent that are nct
covered by a famlly p!an The Norton Athletic Depaﬁ%&t makes every effortto; ‘% ovxde a safe

atse, %%ture of athle |c7§;e;injuries may occur.

environment at all practices and games. However becalise,o
9, Schooi Attendance

i
, Of game, aastudent must be in school for the whole
%%eat in wntigg to the Principal prior to the
‘part c:pate T [ nnc:pal has the discretion to grant
10. Suspensions :
Any student suspended fro “‘%@*ﬁ :
he/she is serving the suspensran@é@tudent suspendggg
competition. (See: . &
11. Equlpmen, Respons;hilltles
= SR
Students are;r:esponseble for* rh%z;;i'; 1
season ends. S’t% ents are finantia;
equipment and/ [
season until the mate
12. Season Limits L .
Norton Middle School adhe res to th

o by

f

ason limits as set by the MIAA. The first day of practice for the fall
season may begin no earlier “gust 26. The first day of practice for the winter season may begin on
the Monday after Thanksgiving.“The first day of practice for the spring season may begin on the third
Monday in March. Each season will end upon completion of the schedule or tournament play.

***No team may practice or compete under the supervision of an athletic staff member between seasons
as defined above. The Norton School Committee does not sponsor any student activity or preparation
prior to these dates and school department personnel will not be authorized to participate in such
activities.

13. Attendance at Practice

All athletes are expected to attend every practice and game. An excused absence from any practice will
not result in penalization. Any absence without prior approval from the coach will be deemed an
unexcused absence. The penalty for an unexcused absence is as follows:
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First and Second Offense - The student may be suspended from the next contest. He//She must attend
the game with the team.

Third Offense - The student may be dismissed from the team.

14. Weekend Practice

Teams may have practice only once (Saturday or Sunday) during a weekend

15. Vacation Policy

Vacations during the season are discouraged. Students who plan vacations during a sport season must
understand that their playing time will suffer due to their absence from practices and games.

A student absent from a practice or a game due to a vacation with his/her family must:
Notify the head coach prior to the season, with a note from hls/her«parent( ).

Be willing to assume the consequences regarding their status as.d st ‘Qfer second string, etc.
A student absent from a practice or a game due to a vacatio rom his/her family must:
Notify the head coach prior to the vacation, with a note froj

Practice one day for each practice and contest missed p
Be willing to assume the consequences regarding the
16. Transportation
Transportation is provided to all athletic contests. § ug
unusual circumstance occurs and a parent must transp
director in advance with a written note

CAPTA%NS’ CODE

field/court. A Captain represents the team,
e in the program by setting an example as a team

ving up to the standards of the Captains’ Code; or
y conduct that warrants a suspension from school and/or
ipal, Athletic Director, and Coach

STUDENT BEHAVIOR CODE

It is the intention of the administration and teaching staff of the Norton Middle School to assist all
students in their growth and developing a sense of maturity. We recognize individual differences in the
process and have created certain measures to help provide the most beneficial educational atmosphere
for all concerned.

Our major premise is that a school must be a suitable environment for learning and that students have a
responsibility to contribute to this sound educational environment. The provision of this code shall relate
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to student conduct on school premises at all times, buses, and off schoo! premises at school-sponsored
events.

Norton Middle School Behavior Code of Conduct

"Progressive discipline processes, shall be designed to create the expectation that the
degree of discipline will be in proportion to the severity of the behavior leading to the
discipline, that the previous discipline history of the student being disciplined and other
relevant factors will be taken into account, and that allw € process procedures requ:red
by federal and state law will be followed e

DEFINITION OF CORRECTIVE ACTIONS

teacher’s discretion typically for failure to comply withistandards Iand rules as sy"“é?%forth and explained by a
teacher. |

éﬁtmome E;y

A session s!?g’%wu[l be 5 ¢the teacher for the parent to sign.
fentBnnot bede

by telephone@i\f a patentice ached by telephone, written
5 ap ovided4or Estudents remaining for sessions or
0ol or at the en of the school day.

‘ Qkpanzeg%%ate in any school function for a certain period.
g 4

. lntem Suspensmn ) udenﬁ%\ emoved from participating in class but is required to perform
his/ her%édai{y ciasswork m-z—:tﬁ‘, :

classes. All missed scho‘&?‘wofk must be made up and such work will be graded and included in the
student’s grade. Prior to readmission to class, a conference may occur between the school
administration and the parent or guardian of the student to develop plans for the student’s

successful reentry to the class.

Procedures for Short-Term Suspension {exclusion of a student from school for a specified period of not
more than ten school days) are as follows.
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1. Notification: Parents or guardians will be notified of the suspension by telephone or by letter. Letters
will be sent when no phone contact is made.

2. Due Process: Unless a student presents a danger or substantial disruption to the educational process,
the student will receive the following prior to a short-term suspension:

i Oral or written notice of the nature of the rule, violation of which will result in appropriate
disciplinary action.

ii. Oral or written notice of the nature of the specific violation and the intended disciplinary
action.

iil. An opportunity for the student “in question” to “
appropriate school official.

iv. If the student denies the charges, an explan
which the school authority is relying

Discipline Guidelines:

Consequences for the most common student behavio
Actions taken will based on individual cn‘ '
following guidelines. If an infraction \noia
contacted.

INFRACTIONS
A. Sessions

e Argumentét
e Disrespect

e Disruptive Behavio
o Dress code violations™ :
» Engaging in a behavior iously warned about

e Visibility and/or use of any electronic devices in a disruptive manner

o Refusal to cooperate with school rules and regulations

o Refusal to do assigned work after previously assigned teacher detention
o Failure to serve teacher assigned session

# Failure to report to the office

e Instigating a Conflict

e Name-calling

o Harassment of fellow students
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Cheating

Graffiti

Horseplay and safety violations
Leaving school

Throwing food in the cafeteria
Truancy

Unauthorized areas (students in unauthorized areas are subject to search)
Being present when others are smoking
Possession of tobacco products and lighters
Vulgar and obscene language

Repeated minor !nfractions

Unexcused tardiness to class/school pﬁ?ﬁ%
Recordings of any kind are not allowed. Hlega “(a“rdlngs may be& eferred to the Norton Police
Department, p G

Unauthorized absence from class
Disruption of school classroom enveronment/ ir
Failure to follow teacher directio
Other, as deemed necessary for th
Assistant Principal

Failure to appear for aiséssion

Failure tqﬁa%pear fora déte:

Disruption of detenﬁ&

Leaving school grounés
Threatening fellow students
Insubordination- refusal to report to the Principal or Assistant Principal as directed by any school
employee. Refusal to follow the explicit, reasonable directions of any staff member

Gross disrespect toward any school employee, which would include profanity {spoken or written)
directed specifically at a staff member or ridiculing or demeaning actions, directed toward a staff

member (1 -3 day suspension)

Stealing

Inappropriate displays of affection such as kissing or touching
Vandalism/ destruction of school property including graffiti
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o Use of drugs or alcoholic beverages: possession or transmission thereof, except as prescribed by a
physician.

* Possession of dangerous and injurious weapons

e Other actions may be grounds for suspension as deemed necessary for the health and welfare of
the student body by the Principal or Assistant Principal

Unlawful Acts:
These offenses include acts of a serious nature, which may violate federal or state faws, including, but not
limited to: assault, assault & battery, assaulting a member of the staff, arson, bomb threats, false alarms,
fighting, making threats, possession, use, or distribution of controlléd:substances, vandalism; possession
of dangerous weapons or objects, harassment based on protected classifications {see pages 32 & 33),
smoking or other use of tobacco, theft, violation of another s or staff member’s civil rights, or
violation of the Acceptable Use Policy.

ministration, tl
uspension, or expul
Practices”),

Penaity: Depending on the severity determined by thie
out-of-school suspension for up to 10 days, long-té
§37H and §37H1/2 under “Additional Laws, Policies ar

offenses generally resuilt in
1. (See also, M.G.L. ¢. 71,

fon school buses, at bus stops, and during
found in violation of this policy will be dealt

A.
1.
2. idministration and the superintendent
3. Notification'c
4, Recommend ounseling
5. Loss of pnv:!ege torattend or participate in any school events or co-curricular activity for
thirty (30} calendar days including athletics, music and drama events, the prom and graduation,
foss of leadership positions {i.e., class officer, student council officer, representative to state and
local agencies, and captains of athletic teams) for the remainder of the school year
6. Violations can result in a recommendation for an expulsion hearing.
B. Sale, distribution or possession with intent to distribute
1. 10 day out-of-school suspension
2. Notification of parents, administration and the superintendent
3. Recommendation of expulsion by the principal
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4. immediate police intervention including court follow up
5. Loss of privilege to attend or participate in any school events or co-curricular activity for
thirty {30} calendar days including athletics, music and drama events, the prom and graduation,
loss of leadership positions {i.e., class officer, student council officer, representative to state and
local agencies, and captains of athletic teams) for the remainder of the school year
6. Recommendation for an expulsion hearing |
C. Rumor or suspicion
With reasonable cause, any student under suspicion of use, possession or sale may be asked to
empty his or her pockets, handbag, locker, etc. This will be done under the direction of the
principal or assistant principal. Failure to comply will resuit, .2 five-day out-of-school suspension.
D. THE PRINCIPAL AND ASSISTANT PRINCIPAL RESERVE THE HT TO MODIFY ANY OF THE ABOVE
PROCEDURES WHEN THE SITUATION SO WARRANTS '

CHEATING POLICY
Cheating violates the spirit of Norton Middle Schools| Expectations, and Statement of
Purpose. In order to obtain the appropriate benefiggffthe educational env&r%%nment each student must

put forth a best effort. Cheating seriously hinders the ?ﬁblhty of a teacher to dlagngse or remediate the
work of a student. Therefore, cheating wall not be toiera ed an

manner.

. _*def:mtlon is not clear {e.g. plagiarism,
c%‘rdes looking at another student’s paper,
copying mformat:on from anothgar student orfrom not: ’sae one S peﬁjé%%? or in one’s possession, talking
durmg a test havmg a copy of i r‘fto the testbeing administered, knowingly providing or

Penalty: A student caught éagatlng willteceive a z 0 r the a55|gnment in question. When cheatingis

suspected, the teacher w:fléﬁ%%%ss the @tter w:th each"student involved before making a determination.
' %? hestudent’s parents and the assistant principal for
ortunity to discuss all documented offenses with

sk not only to those who smoke, but also to those in the
1 Act of 1993 expressly prohibits the use of any tobacco products

to school or school related activities are subject to disciplinary action.
Smoking and tobacco use in the building or on school grounds including the hours before and after
school:

o 1%t poffense: 3 day out of school suspension.

» 2" and subsequent offenses: 5 day out of school suspension

DISCIPLINE FOR STUDENTS WITH SPECIAL NEEDS

Students who have an Individualized Education Plan (1.E.P.) or a 504 Plan under Chapter 766 have additional
rights regarding their discipline and any suspension procedures. in general these procedures are as follows:
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1. The Educational Team determines if a student can/cannot meet the regular discipline code and writes
this into the LE.P. or 504 Plan.

2. The Special Education Administrator provides the administrator responsible for discipline with the names
of such students who have an LE.P., and information as to whether those students can or cannot be
expected to meet the regular school discipline code. The Guidance Department will provide the
administrator responsible for discipline with the names of those students who have 504 Plans and
information as to whether those students can or cannot be expected to meet the regular school discipline
code.

3. If a student commits an offense where a suspension is warranted, the administrator responsible for
discipline notifies the Special Education Administrator, who may reviéw the |.E.P. or the 504 Plan and confer
with the administrator responsible for discipline regarding the di inary action.

suspended. However, a team meeting |s convened to
alternative Special Education service dellv

or handlcappmg cond:th

SCHOOL. DISCIPLINE
Students are expe

students who have been found eligible for special
ing are these additional requirements:

record must be kept of'such notices.

No single area in State or Federal Regulations has changed with as much frequency as the area of
discipline. it is therefore advisable to stay abreast of the most recent advisories. Discipline is the
responsibility of the School Principal and all authority for discipline rests with him/her. Any questions
around procedures regarding the discipline of students with special education needs or students who
have been referred for an evaluation or even students who may be suspected as having a disability should
be addressed to the Administrator of Special Education (See Appendix for Disciplinary Steps Flow

Chart). Special Education Staff, Principals and Guidance Counselors should be familiar with the
regulations regarding:
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1. Free and Appropriate Public Education (FAPE): Norton Public Schools is responsible for providing
FAPE to all of its students. A student with special needs may not be suspended for more than ten
school days within an IEP or 504 Plan period without the provision of FAPE. The Administrator of
Special Education must be notified immediately of students with special needs who are suspended
for ten or more days or have reached the tenth day of suspension within an 1EP or 504 Plan period. If
a student is on day 8 of suspension, a TEAM meeting should be held to review the |EP or 504 Plan
and make adjustments if necessary. A Functional Behavioral Assessment should be completed prior
to the TEAM meeting to allow the TEAM to develop a Behavior Intervention Plan.

2. Functional Behavioral Assessment (FBA/Behavioral Intervention Plan {BIP): An FBA must be

completed ten business days after the removal that will result ifi:the 11* day of suspension; the BIP

must be completed as soon as is possible following the FBA4G¢ od practice allows for the completion
of the FBA prior to the tenth day of suspension. TEAMS s IdyconSider completing an FBA on or

about the 8% day of suspension. After completion of thj ,‘,BA a TEAM meeting is held to develop a

behavioral intervention plan. The goal of the FunctiBnal’ Behavaoral*Assessment is to understand why

a student misbehaves. What does the TEAM feg f’ﬁ\g functlon of?he:;behav:or? What beha\nors

could be chosen to try and redirect the studentv%:

instructions on how to substitute problem beh%“

district form when completing FBAs a.i'ld BDPs.

iﬂ;&*

the Administrator of Special Education should»

é\‘

this determination, the TEA_sﬁ%ust conswler th%followmg%qgﬁestmns k
; & = i =
%“aﬁ%ﬁﬁ - e&% 9

| e considered as a harmful or dangerous weapon in school,
on school groundg, n school buses ! f;_oi sponsored or school related event and/or who assauft

any staff member \W%be subject to\

PLAGIARISM

With technological advances, and the use of the internet, plagiarism has surfaced as a major concern in
many school settings. The use of the internet, in particular, has created an easy way for students to find
and use work that is not their own. The use of computers is not the only source for copying someone
else’s work. We know that “borrowing” another person’s answers or research has always been of
concern to educators. It seems that in recent years, this borrowing of work has become more of a
problem.

Norton Middle School looks upon plagiarism seriously. Students who are conscientious and do what is
required should receive credit for their efforts. Students who take or use the work of someone else,
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should not be given credit for what is not theirs. When a student uses homework, research or borrows
answers during a quiz or test that are not theirs, the result will be a grade of zero and sessions may be
assigned. Parents will be notified.

SEARCH POLICY
Students in the Norton Public Schools may be issued lockers or desks, which are to be used by them, to
store their belongings. Following is the school system policy in relation to those lockers and desks.

s Master keys and locker combination lists are retained by school personnel.

s Personal items of the students may be stored in the lockers or desks except any items deemed
inappropriate or unacceptable in a school environment. Those tems include weapons, illegal drugs,
alcoholic beverages or stolen property.

e The school retains the right to inspect fockers and desks

guidelines.

The school retains the right to search a spectflc !ock

ally for comgpliance with these

al property if the administrator

conducted in the schools by the
?des 1, 4,7, and 10. Prior notification

BMi results and resources that support
to share the results with their child’s health care

The Norton Public Schools:is itted to providing a safe, positive and productive educational
environment where students'€ hieve the highest academic standards. No student shall be subjected
to harassment, intimidation, bullying, or cyber-bullying within the school community. Bullying of any type
has no place in the school setting. The district will endeavor to maintain a learning and working
environment free of bullying.

"Bullying" is the repeated use by one or more students or by a member of a school staff including, but not
fimited to, an educator, administrator, school nurse, cafeteria worker, custodian, bus driver, athletic coach,
advisor to an extracurricular activity or paraprofessional of a written, verbal, or electronic expression, or a
physical act or gesture, or any combination thereof, directed at a target that:
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e causes physical or emotional harm to the target or damage to the target's property;

* places the target in reasonable fear of harm to himself/herself, or of damage to
his/her property;

s creates a hostile environment at school for the target either by direct bullying or by inciting to
bully;

» infringes on the rights of the target at school; or

+ materially and substantially disrupts the education process or the orderly operation of a school.

"Cyber-bullying" means bullying through the use of technology or any electronic communication, which
shall include, but shall not be limited to, any transfer of signs, si gnals writing, images, sounds, data or
intelligence of any nature transmltted in whole orin part by a wire dlo, eiectromagnetlc photo e[ectronlc

messages or facsimile communications.

Cyber-bullying shall also include the creation of aave LW
identity of another person or the knowing lmpersoﬁfya}yatlon of another Fﬁérsg{g as the author of posted
content or messages, if the creation or tmpersonatlaﬁ“ﬁ—creates any of the con%‘:t;ions enumerated in the
definition of bullying. gﬁ‘« = ' s
Cyber-bullying shall also include the dtstr:b’utl%g by eiectromcfn"?é’ans of a communication to more than one
person or the posting of material on an ele ron cmmedlum tl%%@}ay be accessed by one or more persons,
if the distribution or posting creates any of condltggns enume?qted in the definition of bullying.

Bullying and cyher-bullying ma / occur in and of sehi ejg@.gurmg*%%ﬁ after school hours, at home and in

locatlons outside of the h :,:he:?@%buflym

this policy.

yingiis used it is to denote either bullying, or cyber-

For the purp
e | %;;%%}

builying:
“«& o

* on school gro@%ds <

e on property imm dlgtely adjace

e ataschoal-sponsoradc
grounds; h

« at a school bus stop;

+ on a school bus or other vehicles owned, leased or used by the Norton school district; or,

» through the use of technology or an electronic device owned, leased or used by the Norton public
schools.

Bullying and cyber-builying are prohibited at a location, activity, function or program that is not school-
related or through the use of technology or an electronic device that is not owned, leased or used by
the Norton School district if the bullying:

» creates a hostile environment at school for the target by direct bullying or inciting others to bully;
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* infringes on the rights of the target at school; or
o materially and substantially disrupts the education process or the orderly operation of a school.

Prevention and Intervention Plan
The Superintendent and/or his/her designee shall oversee the development, monitoring and updating of a
prevention and intervention plan, in consultation with all district stakeholders, which may include teachers,
school staff, professional support personnel, school volunteers, administrators, community
representatives, local law enforcement agencies, students, parents and guardians, consistent with the
requirements of this policy, as well as state and federal laws. The Bullying Prevention and Intervention Plan
shall be updated at least bi-annually. 2

The Principal is responsible for the implementation andg ight of the bullying prevention and
implementation plan within his or her school.

Reporting
Students, who believe that they are a target of bull

soon as possible.
A member of a school sia
witnessed or become aw

%‘n%§ of bullying the staff member has

rtheir designee.

Investigative Procedures

yall prom
B-GBB1} which may include interviewing the alleged target, alleged
Jor witnesses,

Confidentiality shall be used to protect a person who reports bullying, provides information during an
investigation of bullying, or is witness to or has reliable information about an act of bullying.

If the school principal or a designee determines that bullying has occurred he/she shall take appropriate
disciplinary action up to and including suspension and expulsion for students and termination for
employees. If it is believed that criminal charges may be pursued against the aggressor, consult with the
school's Resource Officer to determine if criminal charges are warranted. If it is determined that criminal
charges are warranted, the local law enforcement agency shall be notified.
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The investigation shall be completed within ten (10} school days from the date of the report. The parents
or guardians shall be contacted upon completion of the investigation and informed of the results, including
whether the allegations were found to be factual, whether a violation of this policy was found, and whether
disciplinary action has or shall be taken. At a minimum the Principal or their designee shall contact the
parents or guardians as to the status of the investigation on a weekly basis.

Disciplinary actions for students who have committed an act of bullying or retaliation shall be in accordance
with district disciplinary policies.

Each school shall document any incident of bullying that is reported per this policy and a file shall be
maintained by the principal or designee. A monthly report shall be%%%%vided to the Superintendent.
Confidentiality shall be maintained to the extent consistent withs e

chool's obligations under law.

Retaliation =
Retaliation against a person who reports bullying, provides formati %w’mg an investigation of bullying,
or witnesses or has reliable information about buliym?%ﬁ‘ali be prohtbsteﬁ%__

Target Asszstance

necessary,

Training and Assessment
Annual training shall be provided:
students in preventing, idéntifyi ST
Age-appropriate, eviden%‘%ég}%ased instr fe

curriculum for all Kto 12 stu .

Annual writ?érﬁ fthe Bullying Prevention and Intervention Plan shall be
provided to stude“ s and the: Sy dsans in age-appropriate terms, by way of the Student
Handbook.

5
Annual written notice of t%.%_»'
The faculty and staff at eac
Plan applicable to the school.

hall be trained annually on the Bullying Prevention and Intervention

Relevant sections of the Bullying Prevention and Intervention Plan relating to the duties of faculty and staff
shall be included in the School Employee Handbook.
The Bullying Prevention and Intervention Plan shall be posted on the Norton Public Schools website.

Definitions:

Aggressor — a student, staff member or other adult who engages in bullying or retaliation
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Hostile environment ~ a situation in which bullying causes the school environment to be permeated with
intimidation, ridicule or insult that is sufficiently severe or pervasive to alter the conditions of the student's
education.

Retaliation —any form of intimidation, reprisal, or harassment by a student or staff member directed against
any student, staff or other individual for reporting or filing a complaint, for aiding or encouraging the filing
of a report or complaint, for cooperating in an investigation or for taking action consistent with this policy.

School grounds — property on which a school building or facility is located or property that is owned, leased
or used by the Norton Public Schools for a school-sponsored a v, function, program, instruction or
training . -

&

school nurse, cafeteria worker,
1. paraprofessional

School staff ~ including, but not limited to, an educat
custodian, bus driver, athletic coach, advisor to an extracurricular activity,

tudents who are protected by the First
XV1, as amended, of the Constitution of

LEGAL REFS.
Title VI, Section 703;.Civil Ri : ' Aas, ded:Federal Regulation 74676 issued by EEQ
Commission Title e >
Board of Ed

CROSS REFS.:
Safe Schools Policy GBB

ADAPTED FROM:

MASC 2010

Adopted: October 18, 2010
Revised: March 7, 2011
Revised: September 26, 2011
Revised: September 30, 2013

Chapter 71 Sections 37H, 37H1/2, 37H3/4
Section 37H. The superintendent of every school district shall publish the district’s policies pertaining to
the conduct of teachers and students. Said policies shall prohibit the use of any tobacco products within
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the school buildings, the school facilities or on the school grounds or on school buses by any individual,
including school personnel. Said policies shall further restrict operators of school buses and personal
motor vehicles, including students, faculty, staff and visitors, from idling such vehicles on school grounds,
consistent with section 16B of chapter 90 and regulations adopted pursuant thereto and by the
department. The policies shall also prohibit bullying as defined in section 370 and shall include the
student-related sections of the bullying prevention and intervention plan required by said section 370.
Copies of these policies shall be provided to any person upon request and without cost by the principal of
every school within the district.

Each school district’s policies pertaining to the conduct of students shall include the following: disciplinary
proceedings, including procedures assuring due process; standari%iw nd procedures for suspension and
expulsion of students; procedures pertalnmg to discipline of sttg%fnts?;%wth special needs; standards and

e

s and school personnel; and the

"W;%?')"

Ii‘jinciude an age- appropnate summary
of the student-related sections of the bullyﬁ.ﬂ ‘e orev: ervention plan required by section 370.
The school council shall review the student hqnd ogkeeach springﬁe consider changes in disciplinary
policy to take effectin September of the fo[lowmg schooi year, but’“m%“y consider policy changes at any
time. The annual review shallic %‘”‘ Il : -“tudent con uct%.mcluciiwg but not limited to those

outlined in this section. 4 ; f - W}

following provisions:
(a) Any student wh“’fi“j{“*:.-, ;

manjuana, co

principal. '
(b) Any student who as: i |, assistant principal, teacher, teacher’s aide or other educational
staff on schoo[ premis yonsored or school-related events, including athletic games, may

i or school district by the principal.

(c} Any student who is charg wi iolation of either paragraph (a) or (b} shall be notified in writing of
an opportunity for a hearing; prowded however, that the student may have representation, along with
the opportunity to present evidence and witnesses at said hearing before the principal.

After said hearing, a principal may, in his discretion, decide to suspend rather than expel a student who
has been determined by the principal to have violated either paragraph (a) or (b).

{d} Any student who has been expelled from a school district pursuant to these provisions shall have the
right to appeal to the superintendent. The expelled student shall have ten days from the date of the
expulsion in which to notify the superintendent of his appeal. The student has the right to counsel at a
hearing before the superintendent. The subject matter of the appeal shall not be limited solely to a
factual determination of whether the student has violated any provisions of this section.
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{e} Any school district that suspends or expels a student under this section shall continue to provide
educational services to the student during the period of suspension or expulsion, under section 21 of
chapter 76. If the student moves to another district during the period of suspension or expulsion, the new
district of residence shall either admit the student to its schools or provide educational services to the
student in an education service plan, under section 21 of chapter 76.

{f) Districts shall report to the department of elementary and secondary education the specific reasons for
all suspensions and expulsions, regardless of duration or type, in a manner and form established by the
commissioner. The department of elementary and secondary education shall use its existing data
collection tools to obtain this information from districts and shall modify those tools, as necessary, to
obtain the information. On an annual basis, the department of elementary and secondary education shall
make district level de-identified data and analysis, including the I'umber of days each student is
excluded during the school year, available to the public onli achine readable format. This report
shall include district level data disaggregated by student s’ca ‘Ategories established by the
commissioner.

{g} Under the regulations promulgated by the depa

level.
Section 37H1/2. Notwithstanding the pro
seventeen of chapter seventy six

etermmes that the student’s continued presence
.the general welfare of the school. The student

suspension
process fo

The student shall'l i o uspension to the superintendent. The student shall notify
the superintenden iti i n appeal no later than five calendar days following the
effective date of the suspension. Thesuperintendent shall hold a hearing with the student and the

- » i

hearing, the student shall ha ght to present oral and written testimony on his behalf, and shall
have the right to counsel. The superintendent shall have the authority to overturn or alter the decision of
the principal or headmaster, including recommending an alternate educational program for the student.
The superintendent shall render a decision on the appeal within five calendar days of the hearing. Such
decision shall be the final decision of the city, town or regional school district with regard to the
suspension.

(2) Upon a student being convicted of a felony or upon an adjudication or admission in court of guilt with
respect to such a felony or felony delinquency, the principal or headmaster of a school in which the
student is enrolled may expel said student if such principal or headmaster determines that the student’s
continued presence in school would have a substantial detrimental effect on the general welfare of the
school. The student shall receive written notification of the charges and reasons for such expulsion prior
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to such expulsion taking effect. The student shall also receive written notification of his right to appeal
and the process for appealing such expulsion; provided, however, that the expulsion shall remain in effect
prior to any appeal hearing conducted by the superintendent.

The student shall have the right to appeal the expulsion to the superintendent. The student shall notify
the superintendent, in writing, of his request for an appeal no later than five calendar days following the
effective date of the expuision. The superintendent shall hold a hearing with the student and the
student’s parent or guardian within three calendar days of the expulsion. At the hearing, the student shall
have the right to present oral and written testimony on his behalf, and shall have the right to counsel. The
superintendent shall have the authority to overturn or alter the decision of the principal or headmaster,
including recommending an alternate educational program for the student. The superintendent shall
render a decision on the appeal within five calendar days of the ring. Such decision shall be the final

district of res;dence shall either admit the student{%% % schools or pfowde e%‘ucatlonal services to the
student under an education service plan, under sectior 421 of chapter 76. U

Section 37H3/4. o

{a) This section shall govern the suspensio
commonwealth who are not charged wgt%‘

felony under section 37H1/2. ;iggg@%
(b) Any prmcnpai headmaster, su;grlntenden%%or other%per;son ac

A

-he conseqUE%ces fo

;ff 1all &%&bvpe tc;" hg student and to the parent or guardian of the
r

t “ifr ason forith g;susf:}ensnon or expulsion in English and in the
e studeniw«Tﬁe student shall receive the written notlfscatlon

'%“"w}
primary Ian%&uagye spoken in ‘ch‘@é

guardian in that meeting. Thedegar Fﬁent shatl promulgate rules and regulations that address a

principal’s duties under this subsection and procedures for including parents in student exclusion
meetings, hearings or interviews under this subsection.

(d) If a decision is made to suspend or expel the student after the meeting, the principal or headmaster,
or a designee, shall update the notification for the suspension or expulsion to reflect the meeting with the
student. If a student has been suspended or expelled for more than 10 school days for a single infraction
or for more than 10 schocl days cumulatively far multiple infractions in any school year, the student and
the parent or guardian of the student shall also receive, at the time of the suspension or expulsion
decision, written notification of a right to appeal and the process for appealing the suspension or
expulsion in English and in the primary language spoken in the home of the student; provided, however,
that the suspension or expulsion shall remain in effect prior to any appeal hearing. The principal or
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headmaster or a designee shall notify the superintendent in writing, including, but not limited to, by
electronic means, of any out-of-school suspension imposed on a student enrolled in kindergarten through
grade 3 prior to such suspension taking effect. That notification shall describe the student’s alleged
misconduct and the reasons for suspending the student out-of-school. For the purposes of this section,
the term “out-of-school suspension” shall mean a disciplinary action imposed by school! officials to
remove a student from participation in school activities for 1 day or more.

(e} A student who has been suspended or expelled from school for more than 10 school days for a single
infraction or for more than 10 school days cumulatively for multiple infractions in any school year shall
have the right to appeal the suspension or expulsion to the superintendent. The student or a parent or
guardian of the student shall notify the superintendent in writing of:a.request for an appeal not later than
5 calendar days following the effective date of the suspension opexpulsion; provided, that a student and
a parent or guardian of the student may request, and if so regfi d, shall be granted an extension of up
to 7 calendar days. The superintendent or a designee shalld 141
or guardian of the student within 3 school days of theﬁst ‘

“shall have the rlghteto counsel. The
ithin 5 calendar days of the hearing. That

Muc of this valuable information is contained in this
e ‘nnTng of each school year. It is important for you

required to ta

tests are made avail parents and become part of the student’s temporary record.

100ls to release the following information without prior consent:

ne listing, date and place of birth, major field of study, dates of

ight of members of athletic teams, class, participation in officially

recognized activities and sports, degrees, honors and awards, and post-high school plans.” You have
the right to request that this information and/or school activity related photographs not be released.
To do this, notify the school principal in writing that you do not wish to have this information
released.

o Student record regulations require a school system to forward a transferring student’s records to the
student’s new school. These records must include the complete school record.

o When a student transfers, graduates or withdraws from the school system, the student’s temporary
record shall be destroyed within five years of leaving the school system. This date is indicated on the

40



Student Transfer Form. You have a right to receive these temporary records before they are
destroyed.
The State Board of Education has adopted Regulations Pertaining to Student Records. The development
of these regulations, which have the force of law, was mandated by state laws enacted in 1972 and 1974.
The regulations apply to all public elementary and secondary schools. They also apply to all private
schools, which have state approval to provide special education services under Chapter 766, the Special
Education Act. They are designed to insure parents’ rights of confidentiality, inspection, amendment and
destruction of student records, and to assist school authorities in their responsibilities for the
maintenance of student records.
The regulations apply to all information kept by a school committees about a student in a manner such
that he or she may be individually identified. The regulatsons dlvidgg he record mto two sectlons the

&%""
;’ncludefsﬂname address, dates of attendance,
is kept by the school system for at

reflect the student’s educational progress. This mformatlon,,
course t;t!es grades, credits, and grade level compfeted The transcrspts;

The temporary record contains most of the mform_
student including standardized test results; class rank
evaluation and comments by teachers, counselors, andE t e
temporary record is destroyed within f:ve‘ﬁy
The following is a summary of the major parent a

provided by the Regulations Pertammg o Studen !"@%15%0 d
Inspection of Record

%‘Z
1’5-@,6 Fmai?&%the parent and student may request to have

:h“terpr sted by 3 q%%hfled 6r0fess:ogalmf the school, or may invite anyone else of their
bre Sid with theme>

!
Confldentlallf‘\)«pf Record @&% o
N o, b .
Wlth a few excep‘t\g&? 15, RO mdwadﬁal .or organizations but the parent, student and personnel working

have access to information in the student record without the

specific, informed wntt
Amendment of Record &
The parent and student hav?*t
to the student record. In addit:on@”the parent and student have the right to request that information in
the record be amended or deleted. The parent and student have a right to a conference with the school
principal to make their objections known. Within a week after the conference, the principal must render
a decision in writing. If the parent and student are not satisfied with the decision, the regulations contain
provisions through which the decision may be appealed to higher authorities in the school system.
Destruction of Record .

The regulations require that certain parts of the student record, such as the temporary record, be
destroyed a certain period of time after the student leaves the school system. School authorities are also
allowed to destroy misleading, outdated, or irrelevant information in the record from time to time while
the student is enrolled in the school system. Before any such information may be destroyed, the parent
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and student must be notified and must have an opportunity to receive a copy of any of the information
before its destruction.

The above is only a summary of some of the more important provisions of the Regulations Pertaining to
Student Records. If more detailed information is desired, a copy of the regulations may be reviewed at
the guidance office,

Release of Students Records to Non-Custodial Parents

Pursuant to M.G.L. Ch.71 §34, public school personnel shall provide student record information to eligible
parents who do not have legal custody of their children in accordance with the following criteria:

An eligible parent must submit a written request annually to the schooi principal. The initial request shall
include:

e A certified copy of a probate court custody order orjudgme
sought and been demed shared legal custody based on a h

|}:ating that such parent has not
.o the safety of the child or the

Fmanent protectlve order restricting
ustody is in effect.

class mail. The notification
days, unless the custodial

eligible
The sa
annually.

* Requests made by a pare permanent protective order is in place restricting access to the
custodial parent of any ch e custodial parent’s custody is a violation of such protective order.

» A parent who does not have physical custody of a child shall be entitled to the receipt of such
information unless such parent has been denied legal custody, visitation or unsupervised visitation or
who has been restricted by a restraining order in accordance with the provisions set forth in above.

e The principal of each school shall designate a staff member who is responsible for proper
implementation for this section.

The Massachusetts Board of Education approved the following regulations on October 25, 2005. Non-

custodial parents are eligible to obtain access to their children’s student records unless the school or

district has been given documentation that:
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¢ The non-custodial parent has been denied legal custody based on a threat to the safety of the
student or to the custodial parent, or

* the non-custodial parent has been denied visitation or has been ordered to supervised visitation,
or

» the non-custodial parent’s access to the student or to the custodial parent has been restricted by
a temporary or permanent protective order, unless the order or any subsequent court order
specifically allows access to student record information.

NORTON MIDDLE SCHOOL STUDENT ACCEPTABLE USE POLICY

Appendix

Bully, Harassment and Intimidation flow charts

Index
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